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 HOLLY SPRING JUNIOR SCHOOL 
 

BEHAVIOUR POLICY 
 

December 2017 – Version 8 
 

Building Aspirations and Broadening Horizons 
 
Holly Spring Junior School follows the principles of a Rights Respecting School.  
Children are aware that they have human rights but also have responsibilities as 
members of the community. 
 
Good relationships and mutual respect between adults and pupils fosters a positive 
climate for the whole school community. 
Our school follows the 5 pillars of the Pivotal Curriculum, see Appendix 1. The 
Headteacher is a licensed Pivotal instructor which enables her to provide training for 
staff. 

1  Aims and objectives 
  It is a primary aim of our school that every member of the school community 

feels valued and respected and that each person is treated fairly and well. We 
are a caring community, whose values are built on mutual trust and respect for 
all. The school's Behaviour Policy is therefore designed to support the way in 
which all members of the school can live and work together in a supportive 
way. It aims to promote an environment in which everyone feels happy, safe 
and secure.    

We aim:  

1.1  To lead by example 
 

1.2     To treat all children fairly and apply procedures consistently 
 
1.3 To develop in pupils a sense of self-discipline and an acceptance of 

responsibility for their own actions. 
 
1.4 To emphasise positive behaviour 
 
1.5 To develop, in children, the understanding and skills that will enable them to 

work and play in co-operation with others 
 
1.6 To create a safe, caring and secure environment where children are 

encouraged to respect their school and its surroundings while showing 
consideration for others 

 
1.7 To encourage respect for other people’s property 
 
1.8 To foster understanding, tolerance and respect of other people’s rights, abilities 

and beliefs 
 
2     Principles and Strategies: 
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2.1 Achievement of these aims needs the involvement of the whole school                                                                                                
community and is best achieved within a calm, pleasant and caring atmosphere 
in which children can be encouraged and so give of their best. All staff and 
pupils were involved in the production of our School Behaviour Code. 

  
2.2 Class teachers develop classroom codes of behaviour, with the pupils, to 

achieve a positive learning environment. 
 
2.3 We have a positive policy of encouraging good attitudes; using a suitable 

reward system and acknowledging good behaviour at all times. 
 
2.4 This school has a School Support Team whose main job is to ensure the 

behaviour, safety and wellbeing of the children in school. The team are 
instrumental to the good order of our school as they support staff, parents and 
children. 

 

3 Rewards and sanctions 
3.1  We praise and reward children for good behaviour in a variety of ways: 

 Teachers congratulate children (verbal praise). 
 Teachers give children rights points, recorded on Class Dojo under 5 key 

areas: learning & achieving; showing respect; listening to others; being 
fair; being safe.  

 Children receive certificates for achievements, kindness and helpfulness. 
 We distribute stickers to children, either for consistent good work or 

behaviour, or to acknowledge outstanding effort or acts of kindness in 
school. 

 Children are nominated to be a ‘VIP’ and at the end of each day a ‘Star of 
the Day’ is chosen. The ‘Star of the Day’ gets a certificate to take home 
and is awarded an extra raffle ticket to go into the Gold Box. 

 Children have golden time for good behaviour. On Friday two VIPs are 
chosen from each class from the Gold Box. They are allowed into lunch 10 
minutes early and get to choose their Golden Time activity first. Every 
week a child is chosen, from the collective Gold boxes, to have hot 
chocolate with the Headteacher.  

 Every Friday there is a Gold Book assembly where teachers acknowledge 
children who have exceeded expectations or shown positive learning 
attitudes during the week.  

 Good attendance is promoted by awarding a cup to the class with the best 
attendance that week. The class also earn 5 minutes extra play. 

 At the end of each term some children are selected to receive a cup which 
they keep for a term and their photograph is displayed in the entrance hall. 

 
3.2  The school acknowledges all the efforts and achievements of children, both in 

and out of school. Children are encouraged to bring in cups and awards they 
have earned outside of school to be celebrated in Gold Book assembly on 
Fridays. 

3.3  We have a stepped approach to sanctions.  These behaviour steps were 
negotiated with the staff and children to ensure consistency and fairness. Other 
possible sanctions are employed to each individual situation. We recognise that 
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some children cannot respond to the step system e.g. some children with ASD; 
we will devise individual responses for those children e.g. Choices charts. 

 We expect children to try their best in all activities. If they do not do so, 
we may ask them to redo a task. 

 If a child is disruptive in class, the teacher will reprimand him or her. If a 
child misbehaves repeatedly, we will isolate the child from the rest of the 
class until s/he calms down and is able to work sensibly again with others. 

 The safety of the children is paramount in all situations. If a child's 
behaviour endangers the safety of others, the class teacher will stop the 
activity and prevent the child from taking part for the rest of that session. 

 If a child threatens, hurts or bullies another child, the class teacher will 
record the incident and the child will be dealt with by a member of the 
Senior Management Team. If a child repeatedly acts in a way that disrupts 
or upsets others, a staff member will contact the child's parents and seek 
an appointment in order to discuss the situation, with a view to improving 
the behaviour of the child. 

 
3.4 The class teacher discusses the school rules with each class. These are written 

using rights respecting language and class charters are displayed in 
classrooms. Teachers then use this language when discussing behaviour with 
pupils.  

3.5 In this way, every child in the school knows the standard of behaviour that we 
expect in our school. If there are incidents of anti-social behaviour, the class 
teacher will discuss these with the whole class during circle time. 

3.6  The school does not tolerate bullying of any kind. If we discover that an act of 
bullying or intimidation has taken place, we act immediately to stop any further 
occurrences of such behaviour. While it is very difficult to eradicate bullying, we 
do everything in our power to ensure that all children attend school free from 
fear. 

3.7  All members of staff are aware of the regulations regarding the use of 
reasonable force by teachers, as set out in DfES Circular 10/98, relating to 
section 550A of the Education Act 1996: The Use of Force to Control or Restrain 
Pupils. Teachers in our school do not hit, push or slap children. Staff only 
intervene physically to restrain children, to prevent injury to a child, or if a 
child is in danger of hurting him/herself or to prevent damage to property. The 
actions that we take are in line with government guidelines on the restraint of 
children. A number of staff at Holly Spring have received training from Team 
Teach tutors in currently approved Positive Handling techniques. A list is kept 
of these qualified staff, along with their certificate dates, in the school office. 

3.8 At playtimes, if a child behaves inappropriately or compromises the safety of 
others they will be sent to their teacher in order to remove them from the 
playground situation. Serious playground incidents, such as swearing or violent 
actions, will be referred to The Senior Management Team and parents are 
informed. 

4  The role of the class teacher 
4.1  It is the responsibility of class teachers to ensure that the school Behaviour 

Code is enforced in their classes and that their classes behave in a responsible 
manner during lesson time.  
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4.2  The class teachers in our school have high expectations of the children with 
regard to behaviour and they strive to ensure that all children work to the best 
of their ability. 

4.3  The class teacher treats each child fairly and enforces their classroom code 
consistently. The teachers treat all children in their classes with respect and 
understanding. 

4.4  If a child misbehaves repeatedly in class, the class teacher keeps a record of all 
such incidents. In the first instance, the class teacher deals with incidents 
him/herself in the normal manner. However, if misbehaviour continues, the 
class teacher seeks help and advice from their Team Leader, a member of the 
School Support Team, Deputy Headteacher or Headteacher.  

4.5  The class teacher, in conjunction with the SENCo, may liaise with external 
agencies about the behaviour of an individual e.g. discuss the needs of a child 
with the Education Social Worker or the LA's behaviour support service if 
appropriate. 

4.6  The class teacher may also contact a parent if there are concerns about the 
behaviour or welfare of a child. 

4.7    Where a child is persistently misbehaving they may be placed on a ‘behaviour 
report’ and their parents will be informed. The report will outline behaviour 
targets that are specific to the child being placed on report. There are 3 levels 
of report: white report is monitored by the class teacher; yellow report is 
monitored by a member of the SMT; red report is monitored by the 
Headteacher. If a child is on report then they will have daily conversations with 
their teacher about their behaviour. Parents are also expected to discuss the 
report with their child at the end of each day. The aim of the report system it 
to enable the child to take more responsibility for their behaviour and to earn 
their way off the report by showing a significant improvement.   

 

5  The role of the Headteacher 
5.1  It is the responsibility of the Headteacher, under the School Standards and 

Framework Act 1998, to implement the school Behaviour Policy consistently 
throughout the school and to report to governors, when requested, on the 
effectiveness of the policy. It is also the responsibility of the Headteacher to 
ensure the health, safety and welfare of all children in the school. 

5.2  The Headteacher supports the staff by implementing the policy, by setting the 
standards of behaviour and by supporting staff in their implementation of the 
policy. 

5.3  The Headteacher keeps records of all reported serious incidents of 
misbehaviour. 

5.4  The Headteacher has the responsibility for giving fixed-term exclusions to 
individual children for serious acts of misbehaviour, this responsibility has been 
formally delegated to the Deputy Head in the absence of the Headteacher. For 
repeated or very serious acts of anti-social behaviour, the Headteacher may 
permanently exclude a child. This action is taken only after the school 
governors have been notified. 
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6  The role of parents 
6.1 The school collaborates actively with parents, so that children receive 

consistent messages about how to behave at home and at school.  

6.2  We explain the school rules in the school prospectus and Home/School 
Agreement and we expect parents to read them and support them. 

6.3  We expect parents to support their child's learning, and to co-operate with the 
school, as set out in the home–school agreement. We try to build a supportive 
dialogue between the home and the school and we inform parents immediately 
if we have concerns about their child's welfare or behaviour. 

6.4  If the school has to use reasonable sanctions on a child, we expect parents to 
support the actions of the school. If parents have any concerns about the way 
that their child has been treated, they should initially contact the class teacher. 
If the concern remains, they should contact the Headteacher to resolve the 
situation. If these discussions cannot resolve the problem, a formal grievance 
or appeal process can be implemented. 

7  The role of governors 
7.1  The governing body has the responsibility of setting down these general 

guidelines on standards of discipline and behaviour and of reviewing their 
effectiveness. The governors support the Headteacher in adhering to these 
guidelines. 

7.2  The Headteacher has the day-to-day authority to implement the school's policy 
on behaviour and discipline but governors may be asked for advice by the 
Headteacher about particular disciplinary issues. The Headteacher will take this 
into account when making decisions about matters of behaviour. 

8 Fixed-term and permanent exclusions 
8.1 We do not wish to exclude any child from school, but sometimes this may be 

necessary. Guidance on school discipline and exclusions can be found at the 
following web address https://www.gov.uk/school-discipline-exclusions   

8.2  Only the Headteacher, or in her absence the Deputy, has the power to exclude 
a child from school. The Headteacher may exclude a child for one or more fixed 
periods, for up to 45 days in any one school year. In extreme and exceptional 
circumstances, the Headteacher may exclude a child permanently. It is also 
possible for a fixed-term exclusion to lead to a permanent exclusion, if the 
circumstances warrant this. 

8.3 If the Headteacher excludes a child, s/he informs the parents immediately, 
giving reasons for the exclusion. At the same time, the Headteacher makes it 
clear to the parents that they can, if they wish, appeal against the decision to 
the governing body. The school informs the parents how to make any such 
appeal. 

8.4  The Headteacher informs the LA and the governing body about any permanent 
exclusion, and about any fixed-term exclusions beyond five days in any one 
term. 

8.5  The governing body itself cannot either exclude a child or extend the exclusion 
period made by the Headteacher. 
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8.6  The governing body convene a Discipline Committee which is made up of three 
members. This committee considers any exclusion appeals on behalf of the 
governors. 

8.7  When an appeals panel meets to consider exclusion, they consider the 
circumstances under which the child was excluded, consider any representation 
by parents and the LA, and consider whether the child should be reinstated. 

8.8 If the governors' appeals panel decides that a child should be reinstated, the 
Headteacher must comply with this ruling. 

9 Drug- and alcohol-related incidents 
9.1 It is the policy of this school that no child should bring any drug, legal or illegal, 

to school. If a child will need medication during the school day, the parent or 
guardian should notify the school and ask permission for the medication to be 
administered. This should be taken directly to the school office for safekeeping. 
Any medication needed by a child while in school must be taken under the 
supervision of an appointed member of staff.  

9.2 The school will take very seriously the misuse of any substances such as glue, 
other solvents, or alcohol. The parents or guardians of any child involved will 
always be notified. Any child who deliberately brings substances into school for 
the purpose of misuse will receive a fixed-term exclusion. If the offence is 
repeated, the child may be permanently excluded, and the police and social 
care will be informed.  

9.3 If any child is found to be suffering from the effects of alcohol or other 
substances, arrangements will be made for that child to be taken home. 

9.4 It is forbidden for anyone, adult or child, to bring onto the school premises 
illegal drugs. Any child who is found to have brought to school any type of 
illegal substance, including cigarettes, will be punished by a temporary 
exclusion. The child will not be readmitted to the school until a parent or 
guardian of the child has visited the school and discussed the seriousness of 
the incident with the Headteacher.  

9.5 If the offence is repeated, the child may be permanently excluded. 

9.6 If a child is found to have deliberately brought illegal substances into school, 
and is found to be distributing these to other pupils for money, the child will be 
permanently excluded from the school. The police and social services will also 
be informed. 

10  Monitoring and review 
10.1  The Headteacher monitors the effectiveness of this policy on a regular basis. 

S/he also reports to the governing body on the effectiveness of the policy and, 
if necessary, makes recommendations for further improvements.  

10.2  The school keeps a variety of records concerning incidents of misbehaviour. 
The class teacher records minor classroom incidents. We also keep a record of 
any incidents that occur at break or lunchtimes: lunchtime supervisors give 
written details of any serious incident in the incidents book that we keep in the 
Den.  

10.3  The Headteacher keeps a record of any child who is excluded for a fixed-term, 
or who is permanently excluded.  



7 

10.4  It is the responsibility of the governing body to monitor the rate of exclusions, 
and to ensure that the school policy is administered fairly and consistently. The 
governing body will pay particular attention to matters of racial equality; it will 
seek to ensure that the school abides by the non-statutory guidance The Duty 
to Promote Race Equality: A Guide For Schools, and that no child is treated 
unfairly because of race or ethnic background. 

10.5 The governing body reviews this policy every two years. The governors may, 
however, review the policy earlier than this if the government introduces new 
regulations, or if the governing body receives recommendations on how the 
policy might be improved. 

 

Trisha Donkin 
December 2017 

Date accepted by the Governors – 18 January 2018 
 
Review Date – Spring 2019 
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Appendix 1 

 

Page intentionally blank – see following page for appendix 1 
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Behaviour Management at HSJS following 
  

The Five Pillars of Pivotal Practice: 
  

  

1.   Consistent, calm adult behaviour 
  

  

2 .   First attention for best conduct 
  

  

3.   Relentless routines 
  

  

4 .   Scripting difficult interventions 
  

  

5 .   Restorative follow up 
  

  

Lily Hill Road   
Bullbrook   
Bracknell   
RG12 2SW   

Building Aspirations and Broadening Horizons   Holly Spring Junior School   

When the adults change, everything changes. 
  

   Greeting children at  
the door   

   Phone call home   

   Postcard home   

   Dojo message home   

   Recognition board   

   Microscripts   

   Teacher talk time   

http://www.pivotaleducation.com/   


